Full-Time Employees
Vacation Carryover

Employees who have completed five (5) years of continuous service with the District may carry over up to five (5) days of unused vacation leave from one year to the next under the following conditions:

· The employee must notify Judi Kehoe, Chief Business & Financial Officer in writing no later than June 1st of the request to carry over unused vacation leave days and how many are requested.

A maximum of five (5) days may be carried over from one year to the next.  Any vacation days not used and not carried forward are lost.

Request for Carry Over of Unused Vacation Days

(Must be submitted by June 1st)

Judi Kehoe

Chief Business & Financial Officer

Bethlehem Central School District

90 Adams Place

Delmar, NY    12054

I, ____________________________ wish to carry over _______days

 of unused vacation leave to the following school year.  

Signature_________________________________

Print Name_______________________________

Building _________________________________

Date_____________________

